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1. OBILHME ITOJIOKEHU S
1.1. Hacrosimiee nonoxenue pazpadorano s pabotaukoB MBJIOY «Jletckuit cam No2y
(manmee mo Texkety MBJIOY) B coorBeTcTBuM ¢ KoHcTutynueit PO, TpynoBeiM KojieKcoM
P®, ®enepanbHbiM 3aK0HOM «O TepCOHANBHBIX JaHHBIX» OT 27.07.2006 1. Ne 152 -@3,
[lepeuneM cBeneHuit KOH(MUICHIMAIBHOTO XapaKTepa, YTBEPKIAEHHBIM  YKa30oM
[Ipesungenra P® ot 06.03.1997 Ne 188 wu JApyruMH COOTBETCTBYIOIIMMHU
3aKOHOJIaTEJIbHBIMU U NHBIMA HOPMATUBHBIMU IPAaBOBBIMU akTaMu PD.
1.2. OcHoBHasg uenp Hactosiero I[lonoxeHuss — yCTaHOBJIEHHWE €IUHOTO MOpPsAKa
3alIUTHl MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB YUpPEKJEHHUS A OOECIEUCHUs 3alUThI
€ro mpaB U CBOOOJ IpH 00pabOTKE MEPCOHANBHBIX JTaHHBIX, B TOM YHWCJE 3alIUTHI TPaB
Ha HEMIPUKOCHOBEHHOCTh YaCTHOM KU3HH, JINUYHYIO U CEMEMHYIO TallHy.
1.3. Hacrosamum [lonoxenuem omnpenensieTcss MNOPSAAOK MOJy4YEeHHs, 0O0paboTKH,
XpaHeHus, TepeAadyd M JI00ro APYroro HCMIOJIb30BaHUS TEPCOHANBHBIX JaHHBIX
paboTHUKA, a TaKXe BEJIEHUs €ro JMYHOrO JieJa B COOTBETCTBUU C TPYAOBBIM
3aKOHOAATENBCTBOM PO.
1.4. B nacrosmem I[lonoxeHnn HCIIOJIB30BaHBI CIEAYIOIINUE TEPMUHBI U ONTPEAECIICHUS:

- paOOTHUK — (U3HYECKOE JIMIIO, COCTOSIIEe B TPYAOBBIX OTHOLIEHHUSX C
pabotoxaresnem;
- paboronarens —  3aseaytouii MBJIOY CaxapoBa Banentuna AnekcaHapoBHa,

OTBETCTBEHHast 3a cOop, 00paboOTKy, XpaHEHHE M TepeAayy NepCOHAJIbHBIX JTAHHBIX
PaOOTHHKOB;

- IIEPCOHANLHBIC TaHHBIE — JIt00ast HHPOPMAIIHsI, OTHOCSIIASACA K ONPEACIEHHOMY HITH
ONpeJeNIIEeMOMY Ha OCHOBaHMM TakoW HHMopmanuu QuznyeckomMy ULy (CyOBeKTy
NEePCOHAJBHBIX JAHHBIX), B TOM YHCIE €ro (paMuiIus, UMs, OTYECTBO, IO/, MECHI], AaTa U
MECTO pPOXJIEHHUS, aJpec, CeMeWHOoe, COIMaJbHOE, HWMYIIECTBEHHOE IOJOXKEHHE,
oOpa3zoBaHnue, npodeccus, J0X0/Ibl, Apyras HHPOpMaLUs;

- 00paboTKa NEepCOHAJIbHBIX JAHHBIX — JEHCTBHA (Omepanuu) C MepCOHATbHBIMU
JAHHBIMH, BKJIIOYas cOOp, CHCTEMaTH3alMlo, HAKOIUICHHE, XpaHEHUE, YTOYHEHHE
(oOHOBIIEHUE, U3MEHEHNUE), UCIIONIb30BaHUE, PACTIPOCTPaHEeHUE (B TOM YMCIie Tepeaayy),
o0e3nnunBaHue, OJOKUPOBAHNE, YHUUTOKEHHE MTEPCOHAIBHBIX IaHHBIX;

- pacupocTpaHeHHE MEePCOHAIbHBIX JAHHBIX — JCWCTBUS, HANPaBJICHHBIC HA Iepenavy
NEPCOHATBHBIX JTAHHBIX OINpPEIeNIEHHOMY KPYTy JHIl (Tlepeaada NepCOHATbHBIX TaHHBIX )
WIA Ha 03HAaKOMJICHHE C MEPCOHABHBIMU TaHHBIMA HEOTPAHWUYSHHOTO KpyTa JIUII, B TOM
yucae oOHapoJOBaHUE IMEPCOHANBHBIX JAHHBIX B CPEACTBAX MAacCcOBOWM HH(OpMaluy,

pasMCIICHUC B I/IH(I)OpMaLII/IOHHO — TCICKOMMYHUKAITMOHHBIX CCTAX N
MpeaAo0CTaBJIICHHUEC JOCTYIIA K NICPCOHAIIBHBIM JaAHHBIM KaKUM — 00 MHBIM CHOCO6OM;
- HCIIOJIB30BAHUEC TICPCOHAJIBHBIX NAHHBIX — HGﬁCTBHH (onepaum/l) C IMCepCOHAJIbHBIMHU

JAHHBIMU, COBEPIIAEMBIC B LENSAX PUHATHUS PELLIEHUN WIA COBEPILICHUS UHBIX ACUCTBUN,
MOPOXKJIAIOIIUX FOPUIUYECKUE TMOCIEACTBUS B OTHOLIEHUH CYOBEKTa MEPCOHAIBHBIX
JaHHBIX WM JPYTHX JUI JUOO MHBIM 00pa30oM 3aTparMBalOIIMX IpaBa U CBOOOJbI
CyOBeKTa MepCOHANBHBIX JAHHBIX WU APYTUX JIMII;

- 3allliTa TEPCOHATBHBIX JAHHBIX — JEATEIBHOCTh IO OOECHNEYCHHIO C TOMOIIBIO
JIOKaJbHOTO  PETYJIUPOBAHHUS TOpsAKa OO0pabOTKM TMEepPCOHATBHBIX  JIAHHBIX W
OpraHM3aIllMOHHO — TEXHUYECKHUX Mep KOH(MOUICHIMAIBHOCTH WHPOPMAIIMH O

KOHKPETHOM pabOTHHKE, TOJY4eHHOW paboTojgareneM B CBSI3M C  TPYAOBBIMHU
OTHOLLECHUSIMU;



- OJIOKUPOBAHME TIEPCOHAIBHBIX JAHHBIX - BpEMEHHOE TMpeKpalieHue coopa,
CUCTEeMaTH3allii, HAKOIUICHUS, MCIOJIb30BAHMS, PACHPOCTPAHEHUS MEPCOHAIBHBIX
JTAHHBIX, B TOM YHUCJIE UX Mepeayu;

- YHUYTOXXCHUE TEPCOHANBbHBIX JaHHBIX — JCHCTBUS, B PE3ylbTaTe€ KOTOPHIX
HEBO3MO>XHO BOCCTAHOBUTH COJCpXKAHUE IMEPCOHANBHBIX JaHHBIX B HH(OPMAIIMOHHOMN
CHUCTEME TMEepPCOHANIbHBIX JaHHBIX WU B peE3ylbTaTe KOTOPBIX YHUUTOXKAIOTCS
MaTepuaIbHble HOCUTENN MEPCOHATBHBIX JJAHHBIX;

- 0o0e3nWYMBaHUE MEPCOHANBHBIX JIAHHBIX — JCHCTBUS, B pe3yidbTaTe KOTOPBIX
HEBO3MOXKHO ONPEACTUTh TNPHHAMICKHOCTh IMEPCOHATBHBIX TaHHBIX  KOHKPETHOMY
pabOTHUKY;

- KoH(uaeHnManbHas uHGopManusg — 3T0 MHPopManus (B JOKYMEHTHUPOBAHHOM WJIU
AJIEKTPOHHOM  BHJE), JOCTYIl K KOTOPOH OrpaHHYMBAETCI B COOTBETCTBHU C
3aKOHOJ1aTEeJILCTBOM PD.

1.5. PaGotHuku npu nocryrmiennu Ha padoty B MBJIOY nomxkHbI OBITH O3HAKOMIIEHBI
IOJ1 PacMCKy ¢ HacTosuM Ilonoxenunem.

1.6. Hacrosmee Ilonoxenue yrtBepknaetcs 3aBeayromuMm MBJIOY u neiictByer a0
IIPUHATHS HOBOTO.

1.7. Bo BceM MHOM, HE OrOBOPEHHOM B HacTosieM [lonoxenun paboromarenb U €ro
npeacTaBuTeny, a takke padotHukn MBJIOY u ux mpencraBuTenn pyKOBOACTBYIOTCS
Koncturynueit P®, TpynoBsiMm koaekcom P®, @enepanbHbiM 3akoHOM  «O
MEPCOHAIBHBIX MaHHBIX» 152 — @3 or 27.07. 2006 u gpyruMu 3aKOHOJATEIBHBIMUA U
HOPMAaTUBHO — NPaBOBbIMU akTamu PO.

2. CbOP, OBPABOTKA U 3AIIIUTA

HEPCOHAJIBHBIX TAHHBIX PABOTHUKA
2.1. IlepconanbHble JaHHBIE pAOOTHUKA OTHOCSTCS K KOH(PHAECHUIHUAIBLHON HH(POPMALIUH.
TpebGoBanust k paboTe C MEPCOHATBHBIMH JaHHBIMU PaOOTHUKA YCTAHOBJIEHBI CT.86
TpymoBoro komekca P® w gBIAOTCA 00S3aTeNbHBIMH JIJIE  CTOPOH TPYIAOBOTO
OTHOIICHHS.
2.2. O6paboTKa MEPCOHANBHBIX JAaHHBIX MOKET OCYIIECTBIATHCS pabOTOAATENEM WU
ero MNpeACTABUTEISIMH TOJBKO C corjacus paOOTHHMKA, 3a HCKIIOYEHHEM CIIy4yaces,
MpeyCMOTPEHHBIX T1. 2.3 HacTosmiero [Tonoxenus.
2.3. Cornacus paboTHUKa npu oOpabOTKE €ro NMepcoHaNbHBIX JAHHBIX HE Tpedyercs B
ciIyJasix, Korja:
2.3.1 OO6paboTKa TMEPCOHANBHBIX JTAHHBIX PAOOTHHKA OCYIIECTBISETCS HAa OCHOBAaHUU
denepaabHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ 11eJb, YCIOBUS MOIYYEHHS IEPCOHANBHBIX
JAHHBIX U KPYr CyOBEKTOB, NEPCOHAIbHbIE JaHHBIE KOTOPBIX MOAJIekaT oOpaboTke, a
TaKXKe OMPEEIISIONIEr0 OTHOMOYUS pabOTONATENS U €T0 MPEICTaBUTENEH.
2.3.2. OOpaboTka TEPCOHATBHBIX JAHHBIX PA0OTHHUKA OCYIIECTBISIOTCS B IIENIAX
UCIIOJIHEHUS JOTOBOPA, OJJHOM M3 CTOPOH KOTOPOTO SIBJISIETCS] caM paOOTHUK.
2.3.3. OOpaboTka TMEpCOHANBHBIX JAHHBIX pAOOTHUKA  OCYIIECTBISETCS IS
CTaTUCTUYECKUX WJIM UWHBIX HAYYHBIX [eJed TpH YCIOBUM  005A3aTEIHHOTO
00e3/IMYMBaHuUs IEPCOHATBHBIX JAHHbIX.
2.3.4. O6paboTKa MepCcoOHATBHBIX JaHHBIX PAOOTHHKA HEOOXOauMa JJIS 3alllUThl )KU3HU,
3I0pOBbSl WM MHBIX JKU3HEHHO BAXKHBIX MHTEPECOB pA0OTHHMKA, €CIU IOIyYEHUE
coryacusi pabOTHUKA HEBO3MOXKHO.
2.3.5. OO6paboTka mepCOHANBHBIX JAaHHBIX pa0OTHHKAa HeEoOXoaWMa I JOCTaBKHU
IIOYTOBBIX  OTIPABICHUMN OpraHu3alusMHU IOYTOBOM CBSA3M, OCYILECTBIICHUS



orepaTopaMy 3JIEKTPOCBS3M PACUETOB C IOJIb30BATENSIMU YCIYr CBS3M 3a OKa3aHHbIE
YCIIYTH CBA3H, a TaKXKe JUIsl pACCMOTPEHHUs PETEH3UI M0JIb30BaTEIIEN yCIIyraMu CBSI3U.
2.3.6. OcymectBiseTcsi 00pab0TKa MEPCOHATBHBIX TAHHBIX PAaOOTHUKA, MOJICKAIIUX
OnyOJUKOBAHUIO B COOTBETCTBUH C (pefepaIbHBIMU 3aKOHAMH.

2.4. Ilpu mnocrymnenun Ha padbory B MBJIOY paGoTHUKOM TIpeaOCTaBIISIETCS
paboTomatento WM €ro MpeACTaBUTENI0 TepCOHANbHbIE JaHHble O cebe B
JNOKyMEHTUPOBaHHOU (popme:

- IacnopT rpaxaanuHa PO;

- TpyAOBasi KHMXKKA, 32 UCKIFOYEHUEM CIIy4aeB, KOT1a TPYIOBOW JOTOBOP
3aKJIF0YAeTCs BIIEPBbIE WM PAOOTHHUK MOCTYIAET Ha pabOTy HA YCIOBUAX
COBMECTHUTEINBCTBA;

- CTPaxOBO€ CBUAETEIBCTBO TOCYAAPCTBEHHOI'O IEHCHOHHOTO CTPAaXOBaHUS;

- HH;

- IOKYMEHT 00 00pa3oBaHuH, O KBaTU(DUKAIIMU UM HAJTUYUH CHICIIUATIBHBIX

3HAHMI NP MOCTYIUICHUU Ha paboTy, TPEOYIOIIYIO CIICIUATbHBIX 3HAHUHN

WJIU CHELUaIbHON MOATOTOBKH;

- MEMIIMHCKOE 3aKII0OUEHUE O BOZMOXKHOCTH BBITIONHATE paboty B MBJIOY

0 JTOJKHOCTH, HAa KOTOPYIO OH MOCTYIIAET.
2.5. Ilocne Toro, kak paboromareneM OyIET MPUHATO pelleHrue o mpuéme pabOTHUKA Ha
pabory B MBJIOY, a Ttaike BHOCIEICTBUU B TPOIECCE TPYIAOBOW NEATEIBHOCTH K
JOKyMEHTaM, COJEpXallUM T[EepCOHANIbHbIE JaHHble pPAa0OTHHMKA, TaKxke OyayT
OTHOCHUTbCSI:

- TPYJIOBOM JIOTOBOP U MPHKA3 O Mpuéme Ha padoTy;

- CBEJICHUS O TIOOLIPEHUSAX U HATPAXKICHUAX (HATHMYHME MOYETHBIX IPamMoT,
0J1aro1apCTBEHHBIX MHUCEM, YIOCTOBEPEHUI O BETEPAHCTBE U JIP.);

- IpUKa3bl 00 U3MEHEHUH YCIOBUIA TPYIOBOTO JI0TOBOPA;

- KapTouka yHuumupoBanHoit popmer T - 2, yTBepkAEHHAS
nocradHoBieHueM I'ockomcTarta Poccuu ot 05.01.2004 Ne 1;

- JINYHOE JIEJI0;

- CBEJICHUS O CEMEMHOM TOJIOKEHUH (CBUIETENHCTBO O Opake, o

pacTopkeHuH Opaka);

- CBEJICHUS O HAJIMYUHU JIeTel (CBUJIETENLCTBO O POXKICHUU PEOEHKA);

- CBeJIeHUs 0 OepEeMEHHOCTH KEHIIUHBI (CTpaBKa 0 OEPEeMEHHOCTH);

- CBeJIeHUs 00 MHBAMIHOCTH (yIOCTOBEpEHNE UHBAIN/IA) ;

- CBEJICHHUS O IOHOPCTBE (CIPaBKH O cJjaue KPOBHU, YIOCTOBEPEHUE TIOHOPA);

- CBEJICHUS O COCTABE CEMbHU (CIIPABKa O COCTABE CEMbU);

- CBEJICHUS O JIOXOJIE C MPEABITYIIEro MecTa padoThl (CIpaBKa);

- IpyTue TOKYMEHTHI.

2.6. Ecnu mepcoHanbHbIe JaHHbIE PA0OTHHKA BO3MOXKHO IMOJYYUTh TOJBKO y TpeThei
CTOpPOHBI, TO pabdoToAaTeNlb Yepe3 CBOEr0 MPEICTABUTENS YBEIOMIISIET PabOTHHKA 00
ATOM HE MEHee 4YeM 3a Tpu paldouux AHS M MOJy4aeT OT PabOTHHKA MHCHbMEHHOE
cornacue (IuOO MHCHMEHHBIA OTKa3), KOTOpO€ TOT JODKEH JaTh B TEUCHUE IISITH
pabouynx JHEW ¢ MOMEHTa TMOJY4YeHHs OT paboTojaTesisi COOTBETCTBYIOIIETO
yBeZOMJICHUS. B THUChMEHHOM YBEIOMJICHHH paboToAaTeNh JOKEH IOCTaBUTh
paboTHUKA B M3BECTHOCTH O MOCJEACTBHUIX OTKa3a B Jaue UM COTJIacUsl Ha MOJIydYeHHUe
MEPCOHAIBHBIX JAHHBIX, BKJIFOYAsl OTKa3 B MpHUEME Ha paldoTYy.

2.7. PaboTtonmaTenph W €ro MpEACTaBUTENH, MOJydYarlnue B o0pabOTKy MepCcOHAIbHBIE
NaHHBIE pa0OTHHKA, 00s3aHBI COONMIOAATh KOH(MUICHIIMAIBHOCTE nHpopMmaruu. JlanHoe



NPaBWIO HE PaCHpOCTpaHseTcs Ha OOMEH IMEepCOHAILHBIMU JaHHBIMH PAa0OTHUKOB B
MOPSIIKE, YCTAHOBJIICHHOM (peiepalbHBIMU 3aKOHAMH.

2.8. 3amuTa NepCOHANBbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO MX UCIOJIH30BaHUS
WIM yTpaThl oOecreunBaeTcss paboTojaTeiaeM 3a CuU€T €ro CpelicTB B MOPSIKE,
ycTaHOBJIeHHOM TpynoBbiM kKojekcoM PD, napiMu perepanbHBIMU 3aKOHAMH.

3. XPAHEHUE INEPCOHAJIBHBIX JTAHHBIX PABOTHUKA

3.1. Ilepconanbuble naHHbIe paboTHUKOB MB/IOY xpansaTcs Ha OyMa)KHBIX HOCUTEINSIX B
KaOuHeTe 3aBeIyIONIEeT0. J{JIs 3TOro UCIoNb3yIOTCS CHEeIMaIbHO 000py/10BaHHBIE TKA(bI
U ceiidbl, KOTOpbIE 3aKPHIBAIOTCS HA KIIOY, NMPU HEOOXOJIUMOCTH — OIEYaThIBAIOTCA.
Kirou ot mkadoB u ceiloB, B KOTOPBIX XpaHATCSA MEPCOHAIIBHBIE JaHHbIE PAOOTHUKOB
MBJIOY, naxonutcs y 3aseayromero MBJIOVY.
3.2. KonkpeTrHble 005S3aHHOCTH 1O 00pabOTKe, XpaHEHWIO M BbIJIaYe MEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB: TUYHBIX JIEJ, TPYAOBBIX KHIDKEK (ITyOJUKATOB TPYAOBBIX KHUKEK),
MHBIX JOKYMEHTOB, OTPAKAOIIMX MEPCOHANIbHBIE JaHHbIE pAaOOTHUKOB, BO3JIAratoTCs 1o
MpUKa3y Ha KOHKPETHBIX MpEACTaBUTENIeH paboTodaTelss M 3aKpeIuiIIOTCs B TPYIOBBIX
JIOTOBOpPax, 3aKJI0YaeMbIX C HUMU, U JOJIKHOCTHBIX HHCTPYKLHUSIX.
3.3. B OTHOIIEHWH HEKOTOPBIX JTOKYMEHTOB JEUCTBYIOIIMM 3aKOHOAATEIHCTBOM PO
MOTYT OBITb YCTaHOBJIEHbl HHbIE TpPEOOBAHMSI XPAHEHUS, YEM MPEAYCMOTPEHO
HactosmuM [lonoxkenneM. B Takux cnydasx paboromarenb W €ro MpeacTaBUTENd
PYKOBOJCTBYIOTCSI MpPaBUJIAMHU, YCTAHOBJIEHHBIMH COOTBETCTBYIOIIMMH HOPMAaTHBHBIM
aKTOM.
3.4. Ceenenust o paborukax MBJIOY Morytr Takke XpaHHTbCS Ha JIIEKTPOHHBIX
HOCHTENIAX, JOCTYI K KOTOPBIM OFPaHUYEH NapoJIEM.
3.5. PaGoromaTtens M €ro mpenCTaBUTENM OOECHEUMBAIOT OrpaHUYEHHUE JOCTyNa K
NEPCOHATbHBIM JAaHHBIM PAOOTHUKOB JIMILIAM, HE YTIOJTHOMOYEHHBIM 3aKOHOM.
3.6. JlocTyn K NEpCOHAJIBbHBIM JaHHBIM PaOOTHUKOB 0O€3 CIEHUAIBHOTO pa3perieHus
paboTtoaarens uMeroT paboTHUKH, 3aHnMaroiue B MBJIOVY crnenyromue 10KHOCTH:

- JIeJI0NIPOU3BOIUTEb;

- 3aMECTHUTEIIb 3aBEIYIOIIEr0o M0 BOCIIUTATEIBHOM U METOMUECKOI paboTe

(TONBKO K EPCOHANBHBIM JaHHBIM NieAarornueckux padbotankos MbJIOVY);
- 3aMecTUTeNb 3aBeaytomiero mo AXP (TOapKO K MepCOHATBHBIM JaHHBIM
pabOTHUKOB MJIaIIero oociyxuBaroriero nepconana MbZ10Y);

3.7. Tlpu monydeHWU CBEICHUI, COCTABJISIONIMX IEPCOHANbHBIE JaHHBIE PaOOTHHKA,
BbIIIIETIEPEUYHCIIEHHBIC JIMIIA UMEIOT MPaBO MOJIydyaTh TOJBKO TE€ MEPCOHAJbHBIE JaHHbIE
paboTHUKA, KOTOpbIE HEOOXOAMMBI ISl BBIMIOJIHEHUS KOHKPETHBIX (DYHKUWH, 3a71aHuN
IPY TIOJTHOM COOJTIOIEHNU KOH(PHUIECHIIMATBHOCTH.

4. TIEPEJAYA ITEPCOHAJIBHBIX JTAHHBIX PABOTHUKA

4.1. Ilpu nepenave nepcoHANbHBIX JaHHBIX paOOTHHKA paboToaaTeNlb 0053aH co0JII01aTh
cnenyromue TpedoBanus (c1.88 TpynoBoro kogekca PD):

4.1.1. He coobmars mnepcoHalbHbIE IaHHbIE pabOTHHKA TpeTbel CTOpoHE 0e3
MUCBMEHHOTO corjacusi pabOTHHKA, 32 UCKIIOYEHHEM CIIy4aeB, KOTJla 3TO HEOOXOIMMO B
HeNsIX MPEeAYyNpeXIeHUs Yrpo3y *U3HU U 3JJ0pPOBBIO pa0OTHHKA, a TakXe B clydasx,



YCTAaHOBJICHHBIX (efiepadbHbIM 3aKOHOM. YUHWTHIBas, 4To TpynoBoii koaekc PD He
ONpeneNsieT KPUTEPUU CUTYallMil, MPEACTABISAIOIIMX Yrpo3y KU3HM WU 300POBBIO
paboTHUKa, paboTonaTeah B KaXJIOM KOHKPETHOM Cllydae JEelaeT CAMOCTOSITENbHYIO
OLICHKY CEpPbE3HOCTH, HEMHHYEMOCTH, CTEIIEHM TakouW yrposel. Ecmm xe imno,
oOpaTHBIIEeCs C 3alpOCOM, HE YIOJIHOMOYEHO (helepalibHbIM 3aKOHOM Ha MOJy4YeHUe
NEPCOHANBHBIX JaHHBIX paOOTHHKA, TUOO OTCYTCTBYET MUCbMEHHOE COTJIacue pabOTHHUKA
Ha MpEJOCTaBIEHUE €ro IMEPCOHAJIBHBIX CBEAECHHH, 1100, M0 MHEHHMIO paboToaares,
OTCYTCTBYET yrpo3a >KM3HU WM 3[I0POBbI0 paboTHHUKA, paboTonarens 00s3aH 0TKa3aTh B
MPEIOCTABICHUH MEPCOHANBHBIX JaHHBIX JIUIlY, OOpPAaTUBILIEMYCS C 3allpOCOM, U BBIIATh
NUCBMEHHOE YBEJOMJIEHHE 00 OTKa3€ B MPEJIOCTABICHUH IEPCOHABHBIX JaHHBIX.

4.1.2. He coobmiarh nepcoHaabHbIE TaHHbIE PAOOTHHKA B KOMMEPUYECKHUX IIENIX 0e3 ero
MMCbMEHHOT'O COTJIaCHsl.

4.1.3. IlpeaynpeauTs YINOJIHOMOYEHHBIX JIMI, MOJYYaOIIMX MEPCOHAIbHBIE JAaHHBIE
pabOTHUKA, O TOM, YTO 3TH JaHHbIE MOTYT OBbITh MCIOJIb30BAHBI JUIIb B LEAX, AJS
KOTOPBIX OHHM COOOIICHBI, M TPEOOBATH OT STUX JIHI] MOATBEPKIEHHUS TOTO, YTO 3TO
MPABUIIO COOTIOACHO.

4.1.4. OcymiecTBaATh Nepeaavy MepcoHaIbHBIX JTaHHBIX paOOTHUKA B TMpeeiax OJHOTO
paboToiaTenst B COOTBETCTBUU ¢ HacTosuMM [lonoxxeHneM.

4.1.5. Pazpemate JO0CTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIHAIBHO
YIOJIHOMOYEHHBIM JIMIAaM, [PU 3TOM YKa3aHHbIE JIMLA JIOJ>KHBI UMETh MPaBO MOIYy4YaTh
TOJIBKO T€ MEPCOHAJIbHBIE JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOAUMBI JIJIsl BBIIIOJHEHUS
KOHKPETHBIX (YHKITUH.

4.1.6. He s3ampammBaTh WH(MOPMAIMIO O COCTOSHUU 370pPOBBS pabOTHUKA, 3a
WCKIIFOUCHUEM TEX CBEACHUHN, KOTOpPBIE OTHOCATCA K BONPOCY O BO3MOYKHOCTHU
BBITIOJTHEHUSI PAOOTHUKOM TPYIOBOHM (PYHKIUH.

4.1.7. IlepenaBaTh nepcoHaNbHbIE JaHHBbIE PAOOTHUKA €T0 MPEICTABUTENSIM B MOPSIKE,
YCTaHOBJIIEHHOM TpyZOBBIM KOAEKCOM M HAacTosUM [losiokeHreM, U OrpaHUYMBATB 3Ty
uH(pOpMaIIMIO TOJBKO TEMHU TEPCOHAIBHBIMH JIAHHBIMH PA0OTHHKA, KOTOPHIE
HEOOXOIUMBI JIJIS1 BBITIOJTHEHUS YKa3aHHBIMH MPEACTABUTEIIMH UX (YHKITUH.

5. OBA3AHHOCTU U OTBETCTBEHHOCTDb
PABOTHHUKA U PABOTOIATEJIA
5.1. B mensx oGecnieueHust TOCTOBEPHOCTH MEPCOHATBLHBIX JAHHBIX pA0OTHUK 00s3aH:
- Ipy npuéme Ha pabOTy MPEeOCTaBUTh PYKOBOJIUTEIIO UITU €T0
YIOJTHOMOYEHHBIM JIMIAM TOJHbIE U JOCTOBEPHbIE JaHHbBIE O ceOe;

- B Clly4ae U3MEHEHHUs CBEJICHNM, COCTABIISIOIINX IEPCOHAJIBHBIE TAHHbBIE
paOOTHHKA, HE3aMEATUTENBHO MTPEIOCTaBUTh JAHHYIO HH(OPMALIHIO
PYKOBOJIUTEINIO WJIA €0 YIOJTHOMOYEHHBIM JIUIAM.

5.2. PaboTonaTenp U €ro ynoJHOMOYEHHbBIE MTPEACTABUTENN O0s3aHbI:

5.2.1. OcymecTBIATh 3alIUTY MEPCOHATBHBIX JaHHBIX PAOOTHHKA.

5.2.2. OGecneynTh XpaHEHUE NMEPBUYHON YUETHONW TOKYMEHTAIUH M0 YUETY TpyJa U €ero
OIIaThl, K KOTOPOM, B YACTHOCTHU, OTHOCATCSI JOKYMEHTHI 1O Y4YETY KaJpOB, TOKYMEHTHI
10 y4€TY UCIIOJIb30BaHMsI padOUYero BpEMEHHU U pacyE€TOB ¢ pabOTHUKOM IO OIUIaTe Tpyaa
u JIp.

5.2.3. 3amonHeHUE AOKYMEHTAIlMW, COJEpKallel MepcoHalbHbIC JaHHBIE PaOOTHHKA,
OCYIIECTBJISITh B COOTBETCTBUM C YHU(UUHPOBAHHBIMU (hOpMAMH MEPBUYHON YUETHOM



JOKYMEHTallUM 1O Y4Y€Ty TpyJda WM €ro OIIaThl, YTBEPKAEHHBIMH MOCTaHOBJICHUEM
I'ockomcTaTa Poccum ot 05.01.2004.

5.2.4. B nopsnake, npeaycMoTpeHHOM cT.14 ®enepanbHoro 3akoHa «O MepcoOHATbHBIX
JAHHBIX», COOOUIUTH paboToAATENs] WM €r0 3aKOHHBIX, OTHOCSIIUXCS K PabOTHHKY, a
TaK)Ke MPEJIOCTaBUTh BO3MOXKHOCTb O3HAKOMJICHUSI C HUMU IIpU OOpallieHuu pabOTHHUKA
WIM €ro 3aKOHHOTO MpeACTaBUTENs, JIMOO B TEeYEHHE JecATH pabouux JHEW C AaThl
NOJIy4EHHUS 3arnpoca pabOTHUKA WM €ro 3aKOHHOT'O MTPEICTaBUTEIS.

5.2.5. B caywae oTKaza B TMpEJOCTaBICHUHM pAOOTHUKY WJIH €ro 3aKOHHOMY
NPEICTAaBUTENIO MpU OOpalleHuu MO0 MpH MOJYYeHHH 3arpoca paboTHUKA WM €ro
3aKOHHOTO TIpEACTaBUTENsT HH(QOpMAlUM O HAIWYUU TEPCOHAIBHBIX  JaHHBIX O
pabOTHHMKE, a TaKXe TNEePCOHANbHBIX JAaHHBIX JaTh B NHUCBMEHHOW (opme
MOTHUBHUPOBAaHHBIN OTBET, COAECPKAUIUIN CCHUIKY Ha MOJIOXKEHUE 4. 5 cT.14 PenepanbHOro
3akoHa «O TEepCOHANBHBIX JAAHHBIX» WM HMHOTO (elepaibHOro 3aKOoHa, SIBISIFOIIETOCS
OCHOBAHHUEM JJIsl TAKOTO OTKa3a, B CPOK, HE MPEBBIMIAIONINNA CeMU pabouux JHEH cO JAHS
oOpaiieHuss pabOTHHKA WM €ro 3aKOHHOTO TPEJICTAaBUTENS, JMOO ¢ JIaThl MOJyYeHUs
3arpoca pabOTHUKA WUJTU €T0 MPEJCTAaBUTEINS.

5.2.6. be3B03Me3HO MPEAOCTaBUTh PAOOTHUKY WM €r0 3aKOHHOMY IMPEICTABUTEIIO
BO3MOKHOCTb O3HAaKOMJICHHUS C MEPCOHAIBHBIMHU JaHHBIMU PAOOTHHKA, a TAKXKE BHECTHU
HEOOXOIMMbIE  HM3MEHEHHUS, VYHHYTOXHTh WJIH OJOKHPOBAaTH COOTBETCTBYIOIIWE
NepcoHalbHbIC JaHHBIE IO TMPEJOCTAaBICHUU pPAOOTHHUKOM WIIM €ro 3aKOHHBIM
MpeACTaBUTENIEM CBEACHUM, MOATBEPKAAIOIINX, YTO MEPCOHATIBHBIE JaHHbIE PaOOTHHUKA
ABJISIIOTCA HEMOJIHBIMU, YCTapEBIIMMH, HEAOCTOBEPHBIMU, HE3aKOHHO MOJy4eHHBbIMH. O
BHECEHHBIX M3MEHEHUSX W MPEINPUHATHIX MepaxX paboToAaTeNh WIN yIOJTHOMOYEHHbIE
nuna 00s13aHbl YBEOMUTH PAOOTHUKA WIIM €70 3aKOHHOTO MIPEJACTABUTENS U TPEThUX JIUII,
KOTOPBIM MEPCOHATBHBIE JaHHBIE PAOOTHHKA ObLIH MEepPEIaHbI.

5.2.7. Ilo mucbMEHHOMY 3asBJICHHIO paOOTHHKA HE IMO3JHee TPEX JHEW CO JHS IMoJadu
ATOTO 3asBJICHUS BBIIATh MOCIEIHEMY KOIMH IOKYMEHTOB, CBSI3aHHBIX ¢ PaboTOl (KOmuu
npukasza o npuéMme Ha paboTy, MPUKA30B O MEpeBOAaxX Ha JAPYryr padoTy, mpHKasza 00
YBOJIbHEHUHU C pabOTHI; BBIITUCKA M3 TPYJOBOW KHMKKU;, CIPAaBKU O 3apabOTHO Tuiarte,
nepuojie padotsl B qanHoM MJIOVY u nap.). Konuu noxkymMeHTOB, CBSI3aHHBIX C pabOTOMH,
3aBepsIOTCs paboToAaTenieM HaajexalluM 00pa3oM M MPEJOCTaBIAIOTCS PaOOTHUKY
0€3B0O3ME3/IHO.

5.2.8. B memax oOecnedyeHHss COXPAHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBy
YBOJILHAEMBIX PaOOTHHKOB B cllydae peopranusanuu u jaukBuganuu MBJIOY, a takke
COLIMAJIHOM 3alIMIIEHHOCTH PaOOTHUKOB, BBIMOJHSIOUIMX  paboTy MO TPYAOBOMY
JIOTOBOPY, BKIIFOUATh B CBOU YUPEAUTENIbHbIE JOKYMEHTHI MPaBUiia yu€Ta U COXPAaHHOCTHU
JOKYMEHTOB 1O JIMYHOMY COCTaBy, a TakK)X€ CBOEBPEMEHHOW Iepelaud HuX Ha
rOCyJIJapCTBEHHOE XpaHEHHUE MPU PEOPraHU3AIMU WIH JTUKBUIAIIMN IOPUIAYECKOTO JUIA
(pacopsixenue IlpaButensctBa P® ot 21.03.1994 Ne 358 - «O06 obecneueHUn
COXPaHHOCTHU JOKYMEHTOB IO JINUHOMY COCTaBY»).

5.2.9. B cinywyae peopraHu3zalMy WIHM JIMKBUAALMHN YUpPEXKIECHUS YUET U COXPAHHOCTh
JIOKYMEHTOB T10 IMYHOMY COCTaBY MOPSIIOK Mepeaaun uX Ha TOCYAapCTBEHHOE XpaHCHUE
OCYIIECTBIIATH B COOTBETCTBUM C MPABWIAMH, MPEAYCMOTPEHHBIMHU YUpPEIUTEIbHBIMU
JIOKYMEHTaMH.

5.3. B mensx oOecmeueHuss mpaB M CcBOOOJ paboTHHKA paboTOmaTeNlb M  €ro
MpeACTaBUTEN Tpu  00pabOTKEe TMEepCOHANBHBIX JIaHHBIX pa0OTHUKA COONIOAATh
cienyromue TpeboBaHus:



5.3.1. O6paboTKa MepCOHANBHBIX JAaHHBIX PAOOTHHKA OCYIIECTBIISETCS UCKIIOUUTEIBHO
B LESIX oOecredeHus COOJIOJCHMsI 3aKOHOB HMHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB,
coseicTBUM PaOOTHUKY B TPYIOYCTPOMCTBE, OOYYEHHM WU NPOJBUKEHUU IO CIIyxkOe,
oOecrieyeHus] JIMYHOM O€30MacHOCTH pabOTHUKA, KOHTPOJS KOJIMYECTBA M KayecTBa
BBIMOJIHAEMO paboThl M 00ecnedyeHus: COXPaHHOCTHM MMYIIEecTBa paboTojaTens,
paboOTHMKA U TPETHUX JIMII.

5.3.2. Ilpu omnpeneneHun oObEMa M colepkaHHs 00padaThIBAEMBIX NEPCOHATBHBIX
JaHHBIX pabOTHMKa paboTOJATeNlb U €ro MPEJCTaBUTENM JIOJIKHBI PYKOBOJCTBOBATHCA
Konctutynueit P®, TpynoBeiM koaekcom P®, @enepanbHbiM 3akoHOM « O
nepcoHaNbHBIX AaHHbIX» OT 27.07.2006 Ne 152 — ®3 u uHbIMH (enepaibHbIMU
3aKOHAMHU.

5.3.3. Bce nepconanbHble AaHHbIE paOOTHHKA padOTOAATENb U €ro IpeiCTaBUTENN
00s13aHbI MOJTy4aTh TOJIBKO JUYHO y paboTHUKA. Eciin nepcoHanbHble JaHHbIE pa0OTHUKA
BO3MOKHO IMOJIYYUTh TOJIBKO y TPETHEH CTOPOHBI, TO PAOOTHUK JIOJIKEH OBITH YBEIOMIIEH
o0 3TOM 3apaHee M OT HEro JIOJDKHO OBITh MOJYyYEHO IMHCbMEHHOE COTJIacHe.
PaGoTomatens M ero mnpencTaBUTENd  JOJDKHBI COOOLIUTH pPaOOTHHUKY O MLEJSX,
NPENIOoJaraéMplX HCTOYHUKAX M CHOCO0AaX TOJYYEHUS MEPCOHANBHBIX JaHHBIX
(Hanpumep, odopmileHHE 3ampoca Ha NIpekHee MecTO pabdoThl pabOTHHKA B LIESAX
BBISICHEHUSI ~ €ro Npo¢eCCHOHANbHBIX KauyecTB, 3ampoca B Y4yeOHOE 3aBeleHHuE O
HOJUIMHHOCTU JOKYMEHTa 00 00pa3oBaHMM U T.I.) M MOCJIEICTBHUIX OTKa3a paOOTHUKA
JIaTh IMCBMEHHOE COTJIaCUE Ha UX MOJyYCHHE.

5.3.4. PaGoronarens U ero NpeACTaBUTENIN HE UMEIOT IpaBa MoIy4aTh U 00pabaThIBaTh
NEepCOHANbHbIE JaHHbIE pAabOTHMKAa O €ro IMOJUTHYECKUX, PEJIUTHO3HBIX U HHBIX
yOeXKIeHUSIX U YaCTHOW XU3HU. B ciayyasix, HEMOCPEICTBEHHO CBSI3aHHBIX C 3alpocaMu
TPYAOBBIX OTHOIIEHU, B COOTBETCTBUU CO CT.24 Koncturyunu PP pykoBOAHUTENB U €r0
IPEJCTaBUTEM BIPaBe MOJIydaTh U 00padaThIBaTh JaHHBIE O YaCTHOW KU3HU PaOOTHUKA
TOJIBKO C €r0 MUCbMEHHOT'0 COTJIACHSI.

5.3.5. PabGoroaarens U ero mpeicTaBUTENN HE UMEIOT MpaBa Moiay4yaTb U 00padaThiBaTh
NEepCOHAJbHBIC JaHHbIE PAa0OTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHMSIX
WIA ero nmpo¢Cor03HOM NEATENbHOCTH, 32 HUCKIIOYeHHEeM ciydaeB. [IpemycMOTpeHHBIX
benepabHBIM 3aKOHOM.

5.4. Jluia, BUHOBHbIE B HapyLIEHUH HOPM, PETYIHUPYIOMIMX MOIy4eHHe, 00paboTKy U
3alIUTYy MEPCOHAIBHBIX JaHHBIX pabOTHHKA, MPUBICKAIOTCA K IUCHUIUIMHAPHOM U
MaTepUAIIbHOM OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBIEHHOM TpynoBbIM KogekcoM PO u
UHBIMH (DesiepaibHbIMU 3aKOHAMU, a TaKXkKe MPUBJIEKAIOTCS U TPaXIaHCKO — MPABOBOM,
aIMMHHUCTPATUBHOM M YIrOJOBHOH OTBETCTBEHHOCTH B IMOPSJIKE, YCTaHOBJIEHHOM
beneparbHBIMH 3aKOHAMH.

5.5. HenpaBomepHbiii oTka3 pykoBoautenss MBJIOY wuckiatounth WIM HMCIPABUTH
nepcoHalbHbIe JJaHHbIE pabOTHUKA, a TaKXkKe J00e MHOE HAapyIIeHHEe MpaB pabOTHHKA
Ha 3allUTy TEpPCOHAIBHBIX JAHHBIX BIEYET BO3ZHUKHOBEHHE Yy pabOTHUKA TIpaBa
TpeOOBaTh yCTPAaHEHHs HApPYIIEHUS €ro MpaB M KOMICHCAUUU MPUIMHEHHOTO TaKUM
HapyLIEHHEM MOPaJIbHOIO BpEa.

5.6. PaboTHUK HECET OTBETCTBEHHOCTD 3a JOCTOBEPHOCTH JOKYMEHTOB, COCTABIISIOLINX
€ro NepCcoHAJIbHBIE IAHHbIE, B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATENIBCTBOM PO.

5.7. Jluma, BWHOBHBIE B HapyuieHun TpeOoBanuii denepanpbHoro 3akoHa «O
NEPCOHANBHBIX JAHHBIX», HECYT TPaXIAHCKYI0, YTrOJOBHYIO, aJMUHHUCTPATHUBHYIO,
JUCIMIUIMHAPHYI0 M HMHYK0  IPEIyCMOTPEHHYKO  3aKOHOAAaTeabcTBOM PO
OTBETCTBEHHOCTb.



6. IPABA PABOTHHUKA 110 3AIIUMTE NEPCOHAJIBHBIX TAHHBIX

6.1 .PaboTHUK MMeeT MpaBO Ha MOJYYEHUE CBEACHUN O CBOUX MEPCOHAIBHBIX JAHHBIX,
HAXOJSIIMXCSA HAa XpaHEHUHU y paboTonaTesiss M ero yHnoJHOMOYEHHBIX JIHII, TpeOOBaTh
YTOYHEHHUS] CBOMX MEPCOHAIBHBIX JAaHHBIX, WX OJOKUPOBAaHUS WM YHUUYTOXKECHUS B
cilydae, €ClIM OHM SIBJISIOTCA HEMOJHBIMH, YCTAPEBIIMMH, HEJOCTOBEPHBIMH, HE3aKOHHO
MOJIYYCHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMHU JIJIsl BHITIOJIHEHHEM paOOTHUKOM CBOMX
TPYIOBBIX (PYHKIIMI, a TaKKe MPUHUMATh MPEIYCMOTPEHHbBIE 3aKOHOM MEpPHI 0 3aIluTe
CBOMX IIpasB.

6.2. CBeneHus O HAJIUYUHU MEPCOHAIBHBIX JAHHBIX JIOJDKHBI OBITH MPETOCTaBICHBI
paboOTHUKY IO €ro 3ampocy B JOCTYNMHON (opme, B HUX HE JOJDKHBI COJEPKAThCS
NepCOHAIbHbIE JaHHBIE APYTHX PAOOTHUKOB.

6.3. JlocTynn K CBOMM IMEPCOHAJIBHBIM JIaHHBIM MPEJOCTABIAECTCA PAOOTHUKY WM €ro
3aKOHHOMY TPEACTaBUTENI0 pabOoTOAaTeIeM WIH €ro YIMOTHOMOYEHHBIMU JIMIIAMH TPU
oOpamenun OO TIpU TOJYYEHHH 3ampoca paOOTHHKA WM €ro 3aKOHHOTO
IpelCcTaBUTEeNs. 3ampoc  JODKEH  CoAepkKaTb HOMEP OCHOBHOTO — JJOKYMEHTA,
YIOCTOBEPAIOIIETO JTUYHOCTh PAOOTHUKA UM €r0 3aKOHHOTO MPECTABUTENS], CBEICHUS O
JaTe BBIJAYM YKA3aHHOTO JOKYMEHTa W BBIJIABIIEM €r0 OpraHe U COOCTBEHHOPYYHYIO
NOJNUCH paOOTHUKA UJTH €r0 3aKOHHOTO MPEJICTABUTENS. 3alIpOC MOXKET ObITh HAIpaBIEeH
B DJIEKTPOHHON (popMe M MOANMCAH AIEKTPOHHOU U(PPOBOM MOJIUCHI0 B COOTBETCTBUU
C 3aKOHOIaTEILCTBOM PD.

6.4. B mnensx obOecriedeHus 3allUThl TEPCOHANBHBIX JAHHBIX, XPAHAIIUXCS B
VYupexaeHun, pabOTHUK UMEET MPaBo Ha :

6.4.1. Ilonnyto UHPOPMAIIMIO O COCTOSIHUU CBOUX MEPCOHAIBHBIX JAHHBIX M 00pabOTKe
ATHX JaHHBIX pabOTOAATENIEM U €T0 YIIOJIHOMOYEHHBIMU JIUIIAMHU.

6.4.2. CBoOoaHbIN OecCIUIaTHBI JOCTYH K CBOMM MEPCOHAIBHBIM JIAHHBIM, BKJIIOYas
IpaBO Ha MOJy4YyeHUEe KOMUU JI000M 3amucu, cojaepkalleid NepcOoHaNbHbIE JAaHHbIE
paOOTHHMKA, 3a  HUCKIIOYEHHEM  CJIy4aeB, MpPEIyCMOTPEHHBIX  (erepaabHbIM
3aKOHOAATEIECTBOM.

6.4.3. Onpenenenre NpeacTaBUTENEH Jisl 3al[UThl CBOUX MEPCOHAIBHBIX TAHHBIX.

6.4.4. TpeboBaTb HCKIIOUEHHE WIM HCIPABICHUE HEBEPHBIX WM  HEMOJIHBIX
MEPCOHANBHBIX JAHHBIX, a TaKXKe JaHHBIX, 00pabOTaHHBIX C HapyIIeHUEM TpeOOoBaHUM
denepanbHOro 3aKoHOATENbCTBA. [Ipy OTKa3e pyKOBOAUTENS UM €T0 MpeicTaBUTeNei
UCKJIIOYUTh WM UCHPABUTh MEPCOHAJbHBIE JaHHblE PAOOTHUK MMEET MPaBO 3asBUTH B
NUCHbMEHHOM (opMe pYKOBOAMTETIO O CBOEM HECOIVIACHMM C COOTBETCTBYIOIIUM
000CHOBaHMEM Takoro Hecorjacus. l[lepcoHaibHbBIE IaHHbBIE OICHOYHOI'O XapakTepa
PabOTHUK UMEET MPaBO JOMOIHUTH 3asBJIEHUEM, BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY
3peHusl.

6.4.5. TpeboBaTh 00 M3BEIIEHUN PYKOBOJIUTENIEM WM €0 YIMOJIHOMOYEHHBIMH JINIIAMH
BCEX JIMI, KOTOPBIM paHee ObUIM COOOIICHbI HEBEPHBIC WIJIM HEIMOJIHbIE MEePCOHAIbHbBIE
NaHHbIe pa0OTHHKA, 000 BCEX MPOU3BEACHHBIX B HUX MCKIIOUEHUSX, UCIPABICHUIX WU
JIOTIOJTHEHMSIX.

6.4.6. OOxanoBaTb B CyA JIOObIe HEMpaBOMEpHbIE JCHCTBUA WM Oe31eHCTBUS
PYKOBOJIUTEINS UM €T0 YIOJHOMOYEHHBIX JIUI] PU XpaHEHUH, 00paboTKe U 3allUTe ero
NEePCOHATBHBIX TAHHBIX.



