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Monowenue
0 TOPSAIKE paceMoTpenis.obpamenuii rpakaan

1.O6mue nojokenns.
1.1.Hacrosmee TMonoxenne o nopsaxe pacemorpenus obpamenuii rpaxaan 8 MBJAOY «/letckuit an
No2y (nanee lNonowenne) paspaborano B coorsercrann ¢ Geaepastnniv saxonom o1 02.05.2006 Ne59-
@3 «O nopsjke pacemorpenns odpamennii rpaxaan POy, Yerasom MBJIOY «Jlerckuii cax No2»,
1.2.TlonokeniteM peryaHpyioTCsa NPaBOOTHOMEHIHN, CBA3AHHBIC ¢ PCATH3AINCH 'paXanaMuy mpasa na
oopamernne 8 MBJIOY «Jlerckmii can N2y (manee JIOY), ycranasiuBaeTes MOPSAIOK PacCMOTPEHHSA
obpaumenus rpajkaad, oObeAHHEHH rpakaan, B TOM HHCAC IOPHAHYECKAX JIHIL, MYHHIMIAILHAIM
JOWKOJNBHLIM OOPA3OBATENLHEIM YUPEAKJICHHEM H €r0 JO/DKHOCTHEIMH JIHHAMM, 4 TaKKe MOPAAOK
OpraHu3aIny MPHEMa rPaXKIaH. '
1.3.Veranopnenssii  macrosums  [TojokeHieM NOPANOK  pacemoTpenus  odpamenuii  rpaxian
pacipocTpansercs #a nce obpaineHMs rpamaaH, 3a HCKHOYeHHeM oOpaineHnii, KoTophie NoeKar
PACCMOTPEHHIO B HHOM MOPAZIKE, YCTAHOBICHHOM (E/CPAtBHBIMKI KOHCTHTYIIHOHHBIMK 3aKOHAMH H
HHBIMH PECPAILHLIMIE 3AKOHAMM.
1 4.Veranopnenusii  HacrosmmM  [Tonomennem nopsulok  pacemorpenms  ofpamenuii  rpamnan
PACHIPOCTPAHACTCS HA MPABOOTHOINCHUSA, CBA3AHHLIE C paccMoTpenHeMm obpamennii HHOCTPAaHHLIX
rpaxans @ i Ge3 rpwKAaHcTBa, 33 HCKTIOMEHHCM CAYYECH, YCTAHORJICHHBIX MEX/IYHAPOIHBIM
aorosopor PO wan desepanbibivi 3aK0HaMR,
1.5 Paccmotpenue obpamennii rpakaan apinercs obssanHocTeio saseayoueit J10Y, koropas necer
NEPCOHAABHYIO OTBETCTBEHHOCTL 38 OPIraHH3aHIo paboTsl N0 paccMOTPEHHIO obpamenHit rpaxaan U
HX OPHEMY B COOTBETCTBHH ¢ 3axoHoAaTeabeTBoM P® 1t nactosmum [onomennem,
1.6.B nacrosuiem Ionomennn HCNMOALIYIOTCS CAEAYIONIHE OCHOBHLIE TEPMHHEL

e obpauenne rpakzanuna (nazee — obpauenue) — sanpasienssie B JIOY B nucemennoi
(hopme 1 B hopie EKTPOHHOTO JOKYMEHTA IPEUIONKEHNE, aiBIenne K Kanoba, a TakKe
yeTHOE O0palICHHE IPakIaHHHa B MYHUIIHNATBHOS YIPEIKICHHE;

®  [OpEUIONEHHE — PEKOMEHIALMA TPasIaiiia No cosepuicnersosannio Jiesrenssocr JIOV,
HOPMATHBHO-ITPABORLIX AKTOB YUPEKACHHS:

® IABICHHE — NPOChOa MPAKIAHHHE O COACHCTBHA B PEANH3ALNN €r0 KOHCTHTYIHOHHLIX 11paB
¢BODOJL HIH KOHCTHTYIHOHHBIX Mpas # cobon apyrux aui, anbo coobmenne 0 HApyILCHHH
JAKOHOE H MHBLIX HOPMATHBHEIX [IPABOBBIX aKTOB, Heaoctarkax 8 padore JIOY u 10/mKHOCTHEIX
aui, b0 kpurTHka gesrensHocti JIOY u A0HOCTHEIX AHIL

e kanoba — npoceda rpakIaHHHA O BOCCTANOBICHHN MM 3ALIATE €r0 HApYUICHHBIX Npas,
¢8000/1 HIH 3aKOHHLIX HHTEPECOB IGO0 Npas, cBOOOA HIH 3aKOHHLIX HHTEPECOB JPYTHX JINIL;

®  JIOJKHOCTHOC NHUO — JIHIO, MOCTOSHHO, BPEMCHHO HAH [0 CHEIMHANLHOMY HOJIHOMOYMHIO
ocymecraasiomee Qynkuun npeicrasnren JIOY mmbo semonmmsioniee Opranu3aiuHoOHHO-
PACTIOPS/IHTENBHEIC, AZIMHHHCTPATHBRO-X03sicTBennEIe ynkmm 8 JIOV,

2. Hpaso rpamaan ua ofpamenye, NPasa 0 rapanTin GE30NACHOCTH FPAKIAHNHA B CBS3H ©
PACCMOTPEHHEM €0 00paIeHns

2.1 Ppawpane uMeioT npaso ofpamaThes B JIOY nmuHo, a TaKAe HANpaBIATe HHAHBHIYAIIBHBIE H
KOJUICKTHBHLIC 0Opalerns, BIO4as oopaiienus o0be/MHEHNH rPak/ian, B TOM HHCIC I0PH/IHYECKHX
JIHIL

2.2 Ipaxkgane peanuzyioT npaso Ha oOpamenue ¢soboiHO W A00POBOILHO, HE Hapylas npas
¢BoBOjIH APYIHX JTHIL,



2.3. PaccmoTpenue oOpaleHnii rpaxjaH OCyIIECTBISAETCs OECIIaTHO.

2.4. TTpu paccmotpennn oopamienns JJOY uim 1o KHOCTHBIM JTUIIOM TPaXTaHUH UMEET MPaBO:
NPEACTaBIATh JONOJHUTENbHbIE JOKYMEHTHl M MaTepHalbl MO0 oOpamarhcs ¢ Mpock0oil 06 ux

UCTPeOOBAaHMUH, B TOM YHUCIIE B DIICKTPOHHOHU (opme;

* 3HAKOMUTHCA C IOKYMEHTaMU M MaTepHaIaMy, KacaloLUIMMUCS PACCMOTPEHHS 00paIeH s, €CIH 3TO HEe

3aTpardBaeT mpaBa, CBOOO/bI U 3aKOHHBIC MHTEPECHI APYTUX JIUI[ U €CJIM B yKa3aHHBIX JOKYMECHTaX W
MarepuaiaX He COJCPIKATCS CBEACHUS, COCTABJISIOIINE TOCYAAPCTBEHHYIO WM WHYIO OXPaHSIEMYIO
(benepanbHBIM 3aKOHOM TalHY;

MOJIy4aTh MUCHbMEHHBINA OTBET MO CYHIECTBY MOCTABJIEHHBIX B OOpalIEHHUH BOIIPOCOB, 32 UCKIIOUYECHUEM
ClIy4aeB, YKa3aHHBIX B TJaBe 7 Hacrosiiero [lomoxenus, yBeJOMICHUE O Mepeapecaii MICbMEHHOTO
oOpallleHusi B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOI'O CAMOYIIPaBJICHUSI WIIA TOJDKHOCTHOMY JIMILY, B
KOMITETEHITHIO KOTOPBIX BXO/JIUT PEIICHUE MOCTABICHHBIX B 00pAIICHUH BOIPOCOB;

- oOpamarbkes ¢ kajmobol Ha MPUHATOE MO OOpaIeHUIO PEIICHUE WM Ha JaeicTBue (Oe3nelicTBHE) B
CBSI3H C PACCMOTPEHHEM OOpaleHUs B a/IMUHUCTPATUBHOM U (WJIH) CyJIeOHOM MOPSJIKE B COOTBETCTBHH
¢ 3aKOHOAaTeILCTBOM Poccuiickoi denepannu;

- 00pamaTbcs ¢ 3asgBICHUEM O MTPEKPAIIEHUU PACCMOTPEHUS OOpAIICHUS.

2.5. 3ampemiaercs mnpecienoBaHUE Tpa)xJAaHWHA B CBs3U ¢ ero oOpamenueM B JIOY wumm k
JOJHDKHOCTHOMY JIUITY ¢ KPUTHUKOM JIEATEITBHOCTH YUPEXKICHUS WIH JOJHKHOCTHOTO JIUIA JTUOO B IEIISAX
BOCCTAHOBJICHHSI WJIM 3allMTHl CBOMX IpaB, CBOOOJ M 3aKOHHBIX HMHTEpECcOB JHOO MmpaB, cBOOOA U
3aKOHHBIX HHTEPECOB JIPYTUX JIUII.

2.6. Tlpu paccMoTpeHuu oOpaileHUs HE [OMYCKaeTCs pas3rialleHue CBEIACHHM, COAep)Kaluxcs B
oOpaleHuu, a TakKe CBEJCHUH, KAacalolUXCs YaCTHOW KM3HU TpaKIaHWHA, 0e3 ero cornacus. He
SBIICTCS pasryallleHuEM CBEJEHUH, coAepKalluxcs B OOpallleHWH, HalpaBlIeHHE MHCbMEHHOTO
oOpariieHust B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOT'O CAMOYIIPABJICHHSI WIIA JTOJDKHOCTHOMY JIHITY, B
KOMITETEHIIHIO KOTOPBIX BXOAUT PEIICHUE MOCTABICHHBIX B 0OpAIIEHUH BOPOCOB.

3. TpeGoBaHuA K NMCbMEHHOMY 00palICHUIO

3.1. TpaxknmanuH B CBOEM IHCHBMEHHOM OOpAalIeHWH B O00s3aTETBHOM MOPSJAKE YKa3bIBAeT JIMOO
HalMEHOBaHUE YUPEXKJEHMs, B KOTOPOE HAlpaBisieT MUCbMEHHOE oOpalleHue, 1100 (paMuiuio, ums,
OTYECTBO COOTBETCTBYIOLIETO JOJKHOCTHOIO JIMIA, JUOO JOKHOCTH COOTBETCTBYIOILErO JIUIA, a
TaKXke CBOM (DAMUIINIO, UMS, OTUECTBO (IOCNIEHEE — IPU HAIUYHMK), TOYTOBBIN apec, IO KOTOPOMY
JOJKHBl OBITh HAINpaBJIEHbl OTBET, YBEAOMIJIEHHE O Nepeajipecalluu OOpallleHMs, HM3/1araeT cyTb
HPEATI0KEHUS, 3asBICHHS WIN 5KaJI00bl, CTABUT JINUHYIO HOINUCH U AaTy.

3.2. B cmydae HeoOXOOMMOCTH B MOATBEP)KACHHE CBOMX JOBOJOB TPAXIAaHWH TIpHIaraeT K
MICbMEHHOMY OOpAIIEHUIO JOKYMEHTHI U MaTepuallbl JINOO UX KOMHUU.

3.3. O6pamenue, nocrynusuiee B JIOY B popme 351€KTPOHHOTO JOKYMEHTA, MOIEKHUT PACCMOTPEHUIO
B MOpSJIKE, YCTaHOBIEHHOM HacrosmuM [lonoxxenuem. B oOpaieHnu rpaxnaHuH, B 00s3aTeIbHOM
HOpSAKE,  YKa3bIBAaeT CBOM (paMmiIMio, HMMs, OTYECTBO (TOCIEAHEe — IpPU HAIMYMM), aJapec
JIEKTPOHHOMN IOYTHI, €CIM OTBET JOJDKEH OBITh HAIpPaBICH B (OpPME 3JIEKTPOHHOIO JOKYMEHTa, U
MIOYTOBBIM aJpec, €clu OTBET JOJKEH OBbITh HalpaBleH B NMUCBMEHHOHN (opme. I'pakaaHuH BIpase
IPUIIOKUTE K TaKOMy OOpalIeHHI0O HeOOXOAMMBbIE JOKYMEHTBI M MaTepuallbl B 3JIEKTPOHHOH (opme

1100 HaIlpaBUThb YKA3aHHBIC JOKYMCHTBI U MaTCpHaJIbl UJIN UX KOIIUU B MMUCbMEHHOM (I)OpMC.

4. HanpagJjieHHe M perucTpanus NMCbMEHHbIX 00pallleHu il rpaxiaaH

4.1. Bce nocrynaromue B JIOY nuceMeHHble OOpallleHUs TpakJaH NMPUHUMAIOTCS, YUUTBHIBAIOTCA U
PETUCTPUPYIOTCS B TEUEHUE TPEX JHEN ¢ MOMeHTa noctyruieHus B JIOY win 10JKHOCTHOMY JIUILY.

4.2. TluceMeHHOE oOpalleHue, cojiepikallee BOMpPOCkl, pellieHHe KOTOPBIX HE BXOAUT B KOMIIETEHIIUIO
JIOY wim JODKHOCTHOrO JIMIA, HANpaBIISIETCS B TEYEHHWE CEMU JHEM CO JHS PErucTpanuy B
COOTBETCTBYIOIIMM OpraH WM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIY, B KOMIIETCHIUIO KOTOPBIX
BXOJUT PELICHHE TIOCTABICHHBIX B OOPAILIEHUH BOIIPOCOB, C YBEAOMIIEHUEM I'PaXIaHUHA,



HaNpaBUBIIErO OOpalleHne, 0 Tepeaapecanuy oOpalleHus, 32 UCKIIOUEHUEM ciydas, YKa3aHHOTO B
1.7.6. Hactosiero I[lonoxxenus.

4.3. B ciyvae, eciu perieHHE TMOCTABICHHBIX B NMHCHbMEHHOM OOpAIEHUH BOIIPOCOB OTHOCHTCS K
KOMIIETEHIIUM HECKOJIbKMX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBIEHUS WU
JOJKHOCTHBIX JIML, KOMHs OOpalieHus] B TEUEHUE CEeMM JHEH CO JHS perucTpaliy HampaBiseTcs B
COOTBETCTBYIOILIME  TIOCYAAPCTBEHHBIE  OpraHbl, OpraHbl MECTHOIO  CaMOYIpAaBIEHUS  WJIHU
COOTBETCTBYIOIIUM JOKHOCTHBIM JIHIIAM.

4.4. 3ampemiaeTcs HAMPaBIATh kKalo0y Ha PACCMOTPEHHE B TOCYIapCTBEHHBIA OpraH, OpraH MECTHOTO
caMOyNpaBlieHUS WJIM JODKHOCTHOMY JIMIy, pelleHue wuiu jaelictBue (Oe3neicTBHE) KOTOPBIX
o0XKayeTcs.

4.5. B ciydae, eciu B COOTBETCTBUHU C 3aMPETOM, IPeaycMOTpeHHbIM 11.4.4 [lonokeHus, HEeBO3MOXKHO
HaIpaBJIEHUE KaJI00bl Ha pACCMOTPEHHUE B FOCYAAPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIpPaBICHUS
WIH JODKHOCTHOMY JIMILY, B KOMIETCHIIMIO KOTOPBIX BXOAUT PELICHUE MOCTABIECHHBIX B OOpallleHuu
BONPOCOB, JKajioba BO3BpallacTCs TPaXTAaHWHY C pa3bsCHEHHEM €ro mpaBa 00XaloBaTh
COOTBETCTBYIOIIIME peLICHUE WU JelcTBUE (0e3/1efiCTBUE) B YCTAHOBJICHHOM MOPSIKE B CY/I.

4.6. Benenue n1en0mpon3Bo/ICTBA 110 OOPAIIEHUSM IPAXKAaH OCYIIECTBISETCS JEIONPOU3BOIUTEIICM.
4.7. PeructpaniuoHHBbII HOMep oOpalleHus yKa3blBaeTCsi Ha CBOOOJHOM MecTe OOOPOTHOM CTOPOHBI
MIOCJIEAHETO JIMCcTa oOpalieHus. PerucrpaliuoHHbI HOMEP COCTOUT U3 MOPSIIKOBOIO HOMEPA U MHJAEKCa
KypHaJla peruCTpaluy OOpalleHUH Tpak/laH COTJIACHO YTBEP>KICHHOW HOMEHKIIATYpPE 1] YUPEKICHHS
(marmpumep: 1/01-21). KouBepThl, B KOTOPHIX HOCTYNWINA NHCbMa, XPAHATCS B TEYCHUE BCETO MEPUOA
paszpeleHust oOpalleHu, Mocie Yero YHUITOXKATCS.

4.8. TloBTOpHBIE OOpalIeHUs PETHCTPHPYIOTCS TaK e, KaKk W IepBUuYHbIC. llpm 3TOM B KypHaie
perucTpanuu oOpalieHuid TrpaXaaH U Ha 00OpOTe MOCIEAHEro JIMCTa OOpalleHHs AeiaeTcs MOMETKa
«ITOBTOPHOY C YKa3aHUEM PETUCTPAIIMOHHOTO HOMEpaA MPEIbIIYIIEr0 0OpaIieHusl.

4.9. TIOBTOpPHBIMH CUUTAIOTCA OOpAIICHUs, MOCTYIUBIINE OT OJHOTO M TOTO K€ JIHUIA 10 OJAHOMY U

TOMY 7K€ BOIIPOCY, B KOTOPBIX:

e oOxaimyeTcs pelieHue, IPUHATOE MO NpeAbIAyIeMy oOpaleHuto, noctynusuiemy B J10Y;
e Co0OlIaeTcss 0 HECBOEBPEMEHHOM PACCMOTPEHUHU MPEAbIAYIIEro OOpalleHus, €ClIM O BPEMEHH
€ro MOCTYIUIEHUS UCTEK YCTAaHOBJIEHHBINM 3aKOHOAATEIBCTBOM CPOK PACCMOTPEHMS;
® yKa3pIBAaeTCs Ha JpYrHWe HENOCTaTKH, JAONYLIEHHbIE IPU PACCMOTPEHHMHM U DPa3peLICHUH
MPEABIYIIETO O0paIieHus.
410. B cnyyae ecnu NOBTOpHOE OOpalleHHWE BBI3BAHO HAPYIIEHHWEM YCTAHOBJIEHHOI'O TOpSIKa
paccMOTpeHHsl oOpallleHuH, 3aBelyollas YUYpeKIACHHEM IPUHUMAET COOTBETCTBYIOIIME MEpHl B
OTHOIICHUH BUHOBHBIX JIUI] U O pe3y/bTaTaX pPaCCMOTPEHUs 00OpalleHusi COOOIIAeT 3asiBUTEIIIO.
4.11. OGpareHust OTHOTO U TOTO K€ JIMIIA 110 OJTHOMY U TOMY K€ BOIIPOCY, HAlPaBJIEHHbIE HECKOJIBKUM
azpecaraM M IepecilaHHble MU JUIS pa3pellieHUs] B BBIIIECTOSIIYI0 OpraHU3allUI0, pacCMaTpUBarOTCs
KaK TIepBUYHBIE.

5. PaccMoTpenue oOpameHust

5.1.  OOpamenue, nocrynusmee B JIOY win [0DKHOCTHOMY JIMIy B COOTBETCTBHM C HX
KOMITIETEHIIHEH, MOIIEKUT 0053aTeIbHOMY PaCCMOTPEHHUIO.
5.2. Bce mocrynuBmme oOpaimieHHs IOC/Ie PErucTpallid  pacCMaTpUBAIOTCS — 3aBeAyrOIIEH

YUPEKACHUEM, KOTOpas ONpeAesseT MCIOJHUTENs. 3ampeliaeTcss HamnpaBiaTh kajo0y Ha
paccMOTpeHHe JOJDKHOCTHOMY JIMILY, PelIeHne Win AeicTBHe (0e3/1eiicTBre) KOTOPOro 00KamyeTcs.
5.3. 3aBenyromas, €€ 3aMECTUTENIM U JIpyrue JOJHKHOCTHBIE JINIA IPU PACCMOTPEHHUH U Pa3pelIeHUN
oOpalleHn# rpaXkaaH :
e oOecrneunBarOT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE OOpalleHMs, B
cllyyae He0OXOAUMOCTH — C y4acTHEM T'pakJJaHWHA, HAlIPaBUBIIETO 0OpalleHHE;
® 3aMpamIMBalOT, B TOM 4HCJIE€ B DJJIEKTPOHHOU (opme, HEOOXOOUMBIE JUIsI PaCCMOTPEHHS
oOpaleHus: TOKyMEHThI U MaTepualbl B IPYTUX TOCYJapCTBEHHBIX OpraHax, OpraHaXx MeCTHOTO
CaMOympaBJICHUA U Yy MHBIX OOJIKHOCTHBIX JIUII, 3@ UCKIIFOUCHUEM CYJO0B, OPraHOB AO3HAHUS U
OpraHoB NpCABAPUTCIBLHOI0 CIICACTBUSA,



® [IPUHUMAIOT MEPHI, HAPaBJICHHbIC HA BOCCTAHOBJICHHUE WM 3aIUTY HApYIICHHBIX MPaB, CBOOO
Y 3aKOHHBIX HHTEPECOB IPaXKTaHUHA;

® Jal0T NHCbMEHHBI OTBET IO CYIIECTBY IIOCTAaBJIEHHBIX B OOpallleHUH BOIPOCOB, 32
UCKJIFOUEHHEM CIIy4aeB, yKa3aHHBIX B IV1aBe 7 Hacrosero [lonoxenus;

e VYBEJOMJISIOT TpaXJaHWHA O HAMpPABICHUM €ro oOpalleHHsl Ha pPAacCMOTPEHHUE B JPYrou
rOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WM UHOMY JOJDKHOCTHOMY JIUILY B
COOTBETCTBUH C UX KOMIIETECHIIHEH.

5.4. Tlo pe3ynbraTaM MpPOBEpKH OOpAILICHHUS COCTABJIAETCS MOTHBHPOBAHHOE 3aKIIIOUYCHHE, KOTOPOE
JOJDKHO COZIep’KaTh OOBEKTHUBHBIM aHaNM3 COOpaHHBIX MaTepuayioB. Eciau mpu NpoBepKe BbHISBIEHBI
HapyIICHUsT TPaB M OXpaH’IEMbIX 3aKOHOM HWHTEPECOB TpaKIaH, HEJOCTAaTKH M YIYIICHUS B
nesrenbHocTd JIOY, 3moynoTpebiaeHust TOJKHOCTHBIMM TTOJIHOMOYMSAMH, TO B 3aKJIIOYEHHM JIOJDKHO
OBITh yKa3aHO, KaKue KOHKPETHO MpeAararoTcs (IPUHATHI) MEPHI 110 BOCCTAHOBICHHIO HApPYIICHHBIX
IPaB U OXPaHSIEMbIX 3aKOHOM WHTEPECOB TpaK[aH, YCTPAHEHHMIO HEJOCTaTKOB M YIYIIEHUH B
nesrenpHocTH JIOY.

5.5. O6paieHue cyuTaeTcsl pa3pelieHHbIM, €CJIM PACCMOTPEHbI BCE IOCTABICHHBIE B HEM BOIPOCHI,
MPUHATHI HEOOXOIUMBIE MEPHI M ITAaHBI HCUEPITBIBAIOIINE OTBETHI 3asIBUTEIIO.

Ecnu B ynoBneTBOpeHHMH OOpallleHUs IpakJIaHMHA — OTKa3aHO, OTBET JOJDKEH COJepXkaTb YETKOe
pa3bsICHEHUE TOpsIIKa O0KAJIOBAHUS MPHHATOTO PEIICHUS C yKa3aHWEM OpraHa WM JOJDKHOCTHOTO
JIMIIa, KOTOPOMY MOXKET ObITh HalpaBJieHa jkanooa.

5.6. OtBer Ha oOpamenue mnoamuceiBaercs 3aBenytouieir JIOY, DOMKHOCTHBIM JHUIIOM JHOO
YIIOJIHOMOYEHHBIM Ha TO JIUILIOM.

5.7. OtBer Ha oOpamenue, nocrynusiiee B JIOY wim M0HKHOCTHOMY JHILY B (pOpME DIIEKTPOHHOTO
JOKYMEHTa, HampaBisieTcsi B (opMe 3JIEKTPOHHOIO JOKYMEHTa IO aJapecy 3JEKTPOHHOM IMOYTHI,
yKa3aHHOMY B OOpaleHHH, WM B IMUCHBMEHHOW (OpMe IO IOYTOBOMY aJpecy, YKa3aHHOMY B
oOparnieHuu.

5.8. OTBeTHI 3asBUTEISIM I€YATAOTCS Ha OJaHKE YCTAHOBJICHHON (DOPMBI U PETUCTPUPYIOTCS 32 TEMH
K€ HOMEpaMH, YTO U OOpalleHusl.

59. B caydae ycTHOro OTBETa 3asBHUTENIO COCTABISIETCS COOTBETCTBYIOIIAS CIIpaBKa, KOTOpas
npuodiaeTcss K MarepuaigaM paccMOTpeHus oOpamieHus. B >xypHane peructpanuu oOpamieHui
rpakJaH JIeIaeTCsi OTMETKA O TOM, UYTO PE3yJIbTaThl PACCMOTPEHHUSI 0OpaIIeHs] COOOIIECHBI 3asIBUTEINIO B
JIU4HOI Oecene.

5.10.PaccmoTpenHble OoOpamieHusi TpaxaaH, MO0 KOTOPBIM IMPHUHSATHl COOTBETCTBYIOIIME PpELICHMS, a
TaKXe KOIUU OTBETOB 3asBUTEIISIM U JIpYTHe JOKYMEHTBI, CBI3aHHbIE C PACCMOTPEHHEM U pa3pelieHueM
oOpamieHnii, ¢ Haamucelo «B 1emo» W TOANHCHI0 COTPYAHHMKA, OTBETCTBEHHOTO 3a pa3pelicHHe
oOpalleHus 1o CyLIeCTBY, epeAatoTCss UCIIOTHUTEIEM JIeTONPOU3BOIUTENIO U (POPMHUPOBAHUS JIeNa,
BKJIFOYCHHOTO B HOMEHKJIATYpY Jell.

5.11. JlokyMeHTHI B Jiefax pacrojararoTcs B XpoHoJorndeckom mnopsake. Kaxnoe oOpaiieHue u Bce
JOKYMEHTBI, OTHOCSIIIECS K €0 PACCMOTPEHHUIO U Pa3pelIeHH0, COCTABIISIFOT B JIEJIe CAMOCTOSTENEHYIO
rpynmy. IIpu ¢popmupoBaHuM aen npoBepsieTcsl NPaBUIBHOCTh HANpaBlIEHHUs JOKYMEHTOB B J€JI0, UX
MOJIHOTA (KOMILIEKTHOCTB). OOpallieHus: rpaXaaH, He pa3peleHHbIe [0 CYIIECTBY TOCTABIEHHbBIX B HUX
BOIPOCOB, MOJIIIMBATH B JI€Ja 3alpeiaercs.

5.12. JlokyMeHTbl M Tepenucka MO OOpalleHUsIM TpaxJaH YUYUTBIBAIOTCS M XpaHATCS Yy
JeTONIPOU3BOANTENS  OTHCIBHO OT JAPYrHMX JOKYMEHTOB. 3ampemniaercss (QopMHUpOBaHHE el
WCTIOJTHUTENISIMU M XpaHEHHE UX y UCTIOTHUTEICH.

5.13 Cpok xpaHeHus Aen ¢ OOpalleHHSAMH TpaXJaH — 5 JIeT IOoCie OKOHYAHHsS HX BEICHUS
JETOTIPON3BOACTBOM. JIeIonmpon3BOINTEh HECET OTBETCTBEHHOCTHh 3a COXPAaHHOCTh JOKYMEHTOB IO
oOpamieHusM TpakJaH. B ciydae HEOJHOKpAaTHOro OOpalleHus TpaXJaHWMHA MSATHICTHUH CpPOK
XpaHEHHsT MCUYUCISETCS C JaThl PETHCTPAIMU TOCIEAHEro oOpamieHus. B HeoOXOIMMBIX Ccirydasx
skcnepTHON kKomuccuer JJIOY Moxer ObITh MPUHATO pelIeHne 00 YBEIMYEHUU CpOKa XPaHEHHS WU O
MIOCTOSTHHOM XpaHEHHH HanOoJiee EHHBIX MPEUIOKEHUI Tpax/1aH.

Cpok XpaHEHHs >KypHajla perucTpanud oOpalleHHd rpaxIaH — 5 JIeT, )KypHaJla JHUYHOTO NpHeMa
rpaxkaaH — 3 ToJia Mocjae UX OKOHYaHUS.

5.14 Tlo ucTe4yeHUn yCTaHOBJICHHBIX CPOKOB XpaHEHUS, JOKYMEHTHI IO MPEJIOKEHHUSAM 3asiBICHUSM U
&Kaso0aM rpax/iaH MOoAJIEKaT YHUUTOKEHHUIO, B COOTBETCTBUH C YCTAHOBJIEHHBIM MOPSAKOM.



6. Cpoxu paccMOTpeHUs1 00pallleHuil rpaxIaH

6.1. IlucemenHoe oOpalieHne, NOCTYNUBIIEE B yUPEKICHHE WIN JOHKHOCTHOMY JIUILY B COOTBETCTBUU
C MX KOMIIETEHIMeH, paccmarpuBaercss B TeueHue 30 1gHEH cO JOHS pPErHUCTpallid MUCHBMEHHOIO
oOpareHusl.

6.2. B ucKIIIOUMTENBbHBIX CIyYasX, a TAKKE B CIydyae HallpaBJICHUs 3arpoca, IpeIyCMOTPEHHOTo 1.5.3
Hactodwero [lonoxenus, pykosogurens 10OV, nomkHOCTHOE 110 MO0 YIIOJIHOMOUYEHHOE Ha TO JIMLIO
BIIpaBe MPOJJIUTH CPOK paccMOTpeHus oOpaiieHus He Oonee yeM Ha 30 AHEH, yBeTOMHUB O MPOJUICHUU
CpOKa €ro pacCMOTPEHUs TPaKIaHNHA, HAIIPABUBIIETO OOpalleHHeE.

6.3. O T1[po/uleHHH CpOKa pPAacCMOTpEHHUs OOpallleHHs HCHOJHUTENb HH(GOPMUPYET TaKxke
JEJIONPOU3BOAUTENS, OCYUIECTBIIIOIIEIO KOHTPOJb 32 MWCIOJHEHUEM I[OPYYEHHs] 10 JaHHOMY
oOpatieHuto. B >kypHane peructpanuu oOpalieHui rpa)aaH JelaeTcsi COOTBETCTBYIONIAs OTMETKA C
YKa3aHHEeM HOBOTO CPOKa pPAacCMOTPEHHs OOpaimieHus, AODKHOCTH M (aMWIMH JUIA, MPUHSBIIETO
pellIeHre O MPOJUICHUU CPOKa.

7. llopsiiok paccMOTPeHUsI OTAEJbHbIX 00pallleHH

7.2 B cnywyae ecnu B MHCbMEHHOM OOpalleHWil He yKa3aHa (GaMuids Tpa)KJIaHWHA, HallPaBUBIIETO
oOpalieHne 1 MOYTOBBIN aapec, 0 KOTOPOMY JIOJDKEH OBITh HalpaBJIeH OTBET, OTBET Ha OOpalieHne He
JaeTcs, a AUPEKTOPOM MPUHUMAETCS PEIICeHHE O CIIMCAHUU JIaHHOTO OOpaIleHHs B J1EN10 .

7.3 Ecnu B ykazaHHOM OOpallleHUU COAEpPXKATCsl CBEJEHUS O MOJArOTaBIMBAEMOM, COBEPILIAEMOM HIIU
COBEpIICHHOM IPOTUBONPABHOM JIESHUHU, a TAKKE O JIMIE, ero MOArOTaBIMBAIOIIEM, COBEPIIAOIIEM
WM COBEpPIIMBILEM, OOpallleHue MOJIEKUT HAIIPABJICHUIO B TOCYJapCTBEHHBIN OpraH B COOTBETCTBHUHU C
€ro KOMIeTeHIInen

7.4 OOpaimeHue, B KOTOPOM OOXayeTcsl CylAeOHOE pelieHHe, B TEUYCHHWE CeMH JHEH COo JHS
perucTpaluy BO3BpaIIAETCs TPAKIAHUHY C Pa3bsCHEHUEM MOpsiiKa 00KaloBaHUs JAHHOTO CyAeOHOTO
pelIeHus.

7.5 Ilpm mnony4yeHMHM TMHCBMEHHOTO OOpamieHus, B KOTOPOM COAEpXkaTrcs HELEH3YpPHBHIE,
OCKOpPOMTEbHBIE BBIPAKEHUS, YIpO3bl KM3HU, 30POBbI0 WIM HMMYIIECTBY JOKHOCTHOIO JIMIA, a
TaKXe YWIEHOB €ro ceMbH, pykoBojauTens JJOY BrpaBe ocTaBuTh oOpaieHue 0e3 OTBETa MO CYIIECTBY
MIOCTAaBJIEHHBIX B HEM BOIPOCOB M COOOIIUTh TIpa)KIaHHWHY, HalpaBUBIIEMY oOOpalleHue, o
HEIOMYCTUMOCTH 3JI0yMOTpeOIeHusT NpaBoM. PelleHHe O CNHMCaHUM JaHHOTO OOpalleHus B JAEI0 U
HaIpaBJIEHUU COOOIIEHUS 3asBUTENI0 O HEJAOMYCTUMOCTH 3JI0YNOTpPEOJIEHNs MPaBOM IPUHUMAETCS U
MOAMHUCHIBAETCS] PYKOBOJUTEIEM.

7.6 B ciydae, eciii TEKCT MTUCbMEHHOTO 00paIleHNs He MOAaeTcs MPOYTEHHIO, OTBET Ha oOpallieHue He
JAeTCS M OHO HE TOJJICKUT HANPABICHHUIO HA PACCMOTPEHHE B TOCYJAPCTBEHHBINM OpraH, OpraH
MECTHOT'O CaMOYTPAaBJIEHUS WM JOHKHOCTHOMY JIMILy B COOTBETCTBHM C MX KOMIIETEHIMEH, O ueM B
TEYCHHE CEeMHU JHEW CO JHS perucTpanuu oOpalieHus coOoO0IIaeTcss TpakIaHWHY, HaMpaBUBIIEMY
oOpaiiieHue, ecid ero gamuwinsg W MOYTOBBIM aJpec MOJJAITCs MPOYTeHHIO0. PerieHue o crnucaHuu
JaHHOTO OOpalleHus B 1eJ0 U COOOUICHUH 3asBUTENI0 MPUHUMAIOTCS U TOJMUCHIBAIOTCS 3aBEAYIOLIEH
JOV.

7.7 B cinydae ecnm B MUCBMEHHOM OOpaIIeHHH TpaKTaHWHA COAEPIKUTCS BOIPOC, HA KOTOPBIA eMy
HEOJIHOKPAaTHO [aBalMCh NUCbMEHHbIE OTBETHl IO CYIIECTBY B CBSI3M C pPaHEe HAINpaBICHHBIMU
oOpaieHusIMU, U TpPU ATOM B OOpAIllEHUH HE TPUBOISATCS HOBBIE JOBOABI HIIM OOCTOATEIHCTBA,
pykoBoautenb JIOY BmpaBe mpuHATH perieHue o 0€30CHOBATENBHOCTH OYEpPETHOTO OOpaImieHus u
MpEKpPalICHUU TEPeNUCKd C TPAKJAHUHOM MO JaHHOMY BOIPOCY. MPH YCIOBUH, YTO YKa3aHHOE
oOpallleHue W paHee HalpaBisieMble OOpallleHUs] HaNpaBsUINCh B OJMH U TOT € IOCYAapCTBEHHBIN
opraH, OpraH MECTHOTO CaMOYIPABJICHHS WJIM OAHOMY M TOMY € JIOJDKHOCTHOMY nuiy. O maHHOM
pEIlIeHNHN YBEeIOMIIIETCS IPaXIaHNUH, HalpaBUBIINN oOpalleHue.

7.8 B citydae ecnu OTBET MO CYILIECTBY MOCTaBJICHHOTO BOIIpOca B 0OpallleHMH He MOXKET OBITh JaH 0e3
pasriialieHusl CBEJCHHUI, COCTaBISIONIMX OXpaHseMylo (eaepalbHbIM 3aKOHOM TailHy, TpaKIaHHUHY,
HampaBUBIIEMYy OOpalleHue, COOOIIaeTcsi 0 HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY B CBSI3U C
HEJOMYCTUMOCTBIO Pa3TilallleHns] YKa3aHHBIX CBEACHUM.

7.9 B cnyuae, eciau NpUYMHBL, IO KOTOPBIM OTBET MO CYIIECTBY MOCTABJICHHBIX B 00OpAIllEeHUH BOIPOCOB
HE MOT OBbITh J1aH, B MTOCIIEAYIONIEM ObLIN YCTPAHEHbI, TPaKJaHUH BIIpaBe BHOBb HANIPaBUThH OOpallieHue
B IOV unm cooTBeTCTBYIOMIEMY JAOKHOCTHOMY JIMILY.



8. Opranmsauus padoTsl 0 JUYHOMY NPHEMY I'PaXKIAAH

8.1 Jlnunsnii npuem rpaxnaad B IOY nposoautcs 3aBeaytomeid 1I0Y. Undpopmanus o mecte npuema, a
Tak)ke 00 yCTaHOBJICHHBIX IS [TpHeMa JHSAX U Yacax JOBOAUTCA 10 CBEIACHUS IpakIaH.

8.2. I'pacduk u mopsiiok imuHOTO Mpuema rpaxkaad B JIOY ycraHaBnmuBaeTcst IpUKa3oM PyKOBOJIUTEIS U
nomenaeTcss Ha kKaOuHeTe, MH()OPMALMOHHOM CTEHJE, CaillTe YyUpeKIEHUs C LENbI0 JOBEICHUS 10
cBeneHUs TpakaaH. [IpueM rpaxaaH NMPOBOAMUTCS B CIyXKeOHOM KaOWHETE 3aBEAYIOIIEH B IMOPSIKE
OYEPETHOCTH.

8.3. 3aBenyromas, Ui oOecredeHus KBaTU(HUIMPOBAHHOTO PEIIEHHUS TOCTABICHHBIX ITOCETUTENIEM
BOIIPOCOB MOKET MPUBJIEKATH K UX PACCMOTPEHUIO ApYrux coTpyaHukoB MBJIOY « [erckuii cam No2y.
8.4. Ilpu muYHOM MpHEeMe TPaKIaHUH NPEAbABISCT JOKYMEHT, YAOCTOBEPSIIOIUI €r0 JUYHOCTD.

8.5. Coneprkanue ycTHOTO oOpallieHus 3aHOCUTCS B KApTOUKY JIMYHOTO MpreMa rpaxaanuHa. B cioyuae,
€CITM HM3JI0)KEHHBIE B yCTHOM oOOpameHuu (hakThl U OOCTOSTENBCTBA SIBIISIOTCS OYEBHIHBIMU M HE
TpeOYIOT TOMOJHUTENIBHOM MPOBEPKH, OTBET HA OOpaleHHe C COIIacus Ipa)KJIaHWHA MOXET ObITh JaH
YCTHO B XOJI€ JINYHOTO IIPUEMA, O YEM JEJIAeTCs 3allUCh B KapTOUYKE JIMYHOrO MpueMa IrpaxjaHuHa. B
OCTaJIbHBIX CIy4yasX JIaeTCsl MMCbMEHHBIN OTBET MO CYIIECTBY MMOCTABIEHHBIX B 00pallleHuH BOIMPOCOB.
8.6. IlucebmenHoe oOpamieHue, MPHHATOE B XOJA€ JHWYHOTO TPHEMa, TMOJICKHUT PErucTpauud U
PacCCMOTPEHHIO B MOPSAKE, YCTAHOBIEHHOM HacToAmuM [lonoxxeHuem.

8.7. B cnywae, ecnu B OOpamIeHMH COAEP)KATCS BOMPOCHI, pEIIEHHE KOTOPBIX HE BXOIUT B
komrereHuo JIOY, rpaxnaHuHy maercs pa3bsICHEHHE, Kyla U B KaKOM IOpSIKE €My CIeayeT
O0OpaTUTHCHA.

8.8. B xoxe nuyHOro mpuema rpakJaHUHY MOXXET OBITh OTKa3aHO B JalbHEHIIEM pacCMOTPEHHH
oOpalieHus1, eciu eMy paHee ObUT 1aH OTBET 10 CYIIECTBY IOCTABICHHBIX B 0OpAIIEHHH BOTIPOCOB.

8.9. Ilpu HEoOXOAMMOCTH Tpa)kIaHaM IPEANaraeTcs HU3JI0KHUTh CYTh BOIpPOCAa B MHCbMEHHOM BHJIE.
[IuceMeHnHOE oOpalieHue B 3TOM Cily4yae PErucTpUpPYETCsl U paccMaTpUBaeTCsl B yCTAHOBJIEHHOM
MOpSAZIKE, a B KapTOouKe jenaerca otMerka «[IpuHsaT nokyment», Ne i nata perucrpaium.

9. KoHTpoJb 32 co0/110eHHeM MOPSI/IKA PACCMOTPEeHHsI 00paLleHHil rpaxIaH

9.1. 3aBenyromiasi OCYIIECTBIISIET HEMOCPEACTBEHHBIN KOHTPOJIb 3a COOJIOJIEHUEM YCTaHOBJIEHHOTO
3aKOHOJATEIbCTBOM M HacToAmMM [lonokeHueM Mopsaka paccMOTpPEeHUs OOpallleHMH TIpaxJiaH,
aHATM3UPYET COJEpKAHWE TMOCTYMAIMMX OOpameHnid, TPUHUMAET MEpPHl 0 CBOCBPEMEHHOMY
BBISIBJICHHIO M YCTPAHEHUIO IPUYUH HAPYIIEHUS MpaB, CBOOO U 3aKOHHBIX HHTEPECOB TPaKIaH.

9.2. 3aBenyromias OCYIIECTBIIIET KOHTPOJb 3a PabOTOM ¢ OOpallleHUsMH TpakIaH Kak JUYHO, TaK U
gyepe3 CBOMX 3aMECTUTENEeH U 1eTONpPOU3BOIUTENS.

9.3. Ha kontposp OepyTcs paccMoTpeHue oOpalleHud Mo BOMpocaM OOKaJoBaHUS ACHCTBUN
JOJDKHOCTHBIX JIUII, TOBTOPHBIE OOpallleHus, a TaKkKe Apyrue oOpameHus o yKa3aHUIo

3aBeayromei. O0OpalieHus Tpaxaad, 0 pe3yabTaTax PacCMOTPEHHUS KOTOPBIX HEOOXOIUMO COOOIIaTh B
otaen oOpa3oBaHus aIMUHHUCTpaunuu boixoBckoro paifoHa, Apyrue opraHbl MECTHOTO CaMOYIPaBICHUs
U Cpe/ICTBA MaccoBOM MH(pOpMaIim, OepyTcsi Ha 0COOBI KOHTPOJIb M Pa3pelIatoTcsi B IIEPBYIO OUEPEb.
9.4. Tlpu OCYIIECTBICHUU KOHTPOJIA OOpallaeTcsi BHUMaHHE Ha CPOKH HCIOJIHEHHUS MOPYyYEHHH Mo
OOpamieHusIM TpaKAaH U MOJHOTY PACCMOTPEHHSI MTOCTABICHHBIX BOIPOCOB, OOBEKTUBHOCTH TIPOBEPKU
(bakTOB, M3JIOXKEHHBIX B OOpAIIECHUAX, 3aKOHHOCTh U OOOCHOBAaHHOCTb NMPHUHATHIX 1O HUM PEIICHHH,
CBOEBPEMEHHOCTH VX MCIIOJIHEHUS W HAIPABJICHUS] OTBETOB 3asSBUTEIISIM.

9.5. KoHTponb ocymecTBiIsieTcs IyTeM 3alpoca y HCHOJIHUTENEeH YyCTHOW uWHOpMalUK WIH
MMCBMEHHBIX COOOIIEHUH (CIIPABOK) O COCTOSIHUN UCTIOTHEHUS TOPYUEHU.

[lepnoMYHOCTh TNPOBEPKH XOJAa HWCHOJHEHUS MOpPYYEHHS ONpeAeNseTcs JeJONpOU3BOAUTENEM,
OCYIIECTBISIONIMM KOHTPOJIb, B 3aBUCUMOCTH OT CPOKa MCIIOJTHEHUS TTOPYUCHHSL.

9.6. CoTpyIHHK, OCYIIIECTBISIONINI KOHTPOIb, 00s3aH:

3HATH XOJI MCTIOJIHEHHSI TOPYUYCHHS U TIPEATTOCHUTKA BO3MOYKHBIX 3aJIEPKEK €T0 UCTIOTHEHUS;
COZICHCTBOBATh CBOEBPEMEHHOMY M KaY€CTBEHHOMY MCIIOJTHEHUIO ITOPYUYCHHS,;

CBOEBPEMEHHO JOKJIabIBaTh 3aBeAyroniel JJ0Y o xone uCnoHEHUs MOPyYECHUSI.

9.7. Pemienne o cHATHHM OOpalleHus ¢ KOHTpousisi nmpuHMMaeT 3asexytomias J{OVY. IlpomexyTouHblii
OTBET Ha oOOpalieHHe, B3ATO€ Ha KOHTPOJIb, HE SBIIAETCS OCHOBAHMEM JJIsi CHATHUS OOpaIieHus c
KOHTPOJIS.



9.8. Hapymienne yCTaHOBIICHHOTO MOPSAKAa PACCMOTPEHHUS OOpaIlleHUN TPaKJIaH BJIEYET B OTHOUICHUU
BHUHOBHBIX JOJIXKHOCTHBIX JIMI] OTBETCTBECHHOCTH B COOTBETCTBUMU C ﬂCfICTBYIOHlHM 3aKOHOJaTCIIbCTBOM.

10. Bo3memenne mnNPUYMHEHHBLIX YOBITKOB M B3bICKAHHME IIOHECEHHBIX PAacCX0J0B MNpPH
paccMoTpeHUuM oOpameHuii

10.1. I'paxnanuH MMeeT MpaBO Ha BO3MEIICHHE YOBITKOB M KOMIICHCALIMIO MOPAJbHOIO Bpea,
MPUYMHEHHBIX HE3aKOHHBIM JIeHcTBUEM (Oe3/1elicTBUEeM) PYKOBOAUTENS WIH JIOJDKHOCTHOTO JIUIA TPU
paccMOTpeHHH OOpaIleHus, IO PEIICHUIO Cy/a.

10.2. B ciywyae ecnu TpakIaHWUH YyKa3aJl B OOpaIICeHUH 3aBEIOMO JIOXKHBIC CBEICHHS, PACXOJbI,
MIOHECEHHBIE B CBSI3U C PACCMOTPEHUEM OOpaIleHHs], MOT'YT OBITh B3bICKaHbl PYKOBOJUTENIEM C JAHHOTO
Ipa)J1aHMHa 110 PEILIECHUIO Cy/a.

11. Iopsinok u3menenusn Ilosoxkenus.
11.1. Hacrosiiee [lonoxkeHrne MOKET U3MEHSATHCS U IOMOTHATHCS.
11.2. C momeHTa peructpaiuu HoBou penakuuu [lomoxxenus mpeapayiias peiakius TepseT CULy.



